Poccuinckas ®enepaums
AOMUHUCTPpaUNA 3aKOBPSLLMHCKOrO cenbcoBeTa
KpyTuxuHckoro pamoHa Antamckoro kpas

NMOCTAHOBIIEHUME

« 08 » 04 2016 ropa Ne 9 c.3aKkoBpALNHO

06 yTBepxaeHum MNpasun 06paboTkn NepcoHanbHbIX 4aHHbIX PAGOTHUMKOB agMUHUCTPaLUK
3aKOBpPSLLMHCKOro cenbcoBeTa

B cootBetctBUM C depepanbHbiMM  3akoHamu ot 02.03.2007 Ne 25-d3 «O
MyHuumnanbHon cnyx6e B Poccunckon ®egepauumny», ot 27.07.2006 Ne 152-03 «O
nepcoHanbHbIX AaHHbIX», Yka3om [pesnaeHta Poccumnckon depepaumm ot 30.05.2005 Ne 609
«O6 yTBepxaeHun MonoxeHnss 0 NepCoHanbHbIX AAHHbLIX FOCYAAPCTBEHHOIO rPaXK4aHCKOro
cnyxauiero Poccunckon denepauunm n BegeHUM ero fIMYHOro aenay:

1. YTBEepauTb MpaBuna  ob6GpaboTkm nepcoHanbHbIX  OaHHbIX  paboTHUKOB
aAMUHUCTPaLMKM 3aKOBPSLLMHCKOrO CEefbCOBETA COrMacHO NPUOXEHUIO.

2. OGHapopgoBaTb HacTosillee MNOCTaHOBMEHNE Ha WHPOPMALMOHHOM CTeHae B
aAMUHUCTPaUMM 3aKOBPSILLMHCKOrO CenbcoBeTa U pasMecTuTb Ha odumumnanbHOM
cante AOMUHUCTpaumn KpyTnxuHckoro panoHa B NHPOPMaLIMOHHO-
TENEeKOMMYHUKaLMOHHOM ceTn « NHTEepHET».

3. KoHTponb 3a ucnonHeHneM NoCTaHOBIEHUSI OCTaBIAKD 3a COOOMN.

maBa cenbcoBeTa H.A.TiomeHueBa



an/IJ'IO)KeHI/Ie K MOCTAHOBIIEHUIO

AOMUHUCTpaLUN 3aKoBPSALLNHCKOTO
cernbCoBeTa

OT «___» 2016 Ne

MPABUIA
006paboTKn NepcoHanbHbIX AAaHHbIX
paboTHMKOB agMUHUCTPaLmMM 3aKOBPSILLMHCKOrO cenbcoBeTa

1. O6wme nonoxeHus

1.1.MNpaBuna  06paboTkm  nepcoHanbHbiX  AaHHbIX  PabOTHMKOB  aAMUHUCTpaLMM
3akoBpsiLLMHCKOrO cenbcoBeTa (ganee — [lpaBuna) paspaboTaHbl B COOTBETCTBUM C
depepanbHbiM 3akoHOM oOT 27.07.2006 Ne 152-®3 «O nepcoHanbHbIX AaHHbIX», YKa3oMm
Mpe3ngeHta Poccunckon ®epepauyunm ot 30.05.2005 Ne 609 «O6 yTBepxaeHun MNonoxeHus o
nepcoHanbHbIX  [AaHHbIX OCY4AapCTBEHHOrO  rpaXkgaHckoro  cnyxauwero  Poccunckon
depgepaumm n BeAEHUN €ro NNYHOro Aena.

1.2. HacTtosiwme [paBuna yctaHaenmBaloT npouenypy obpaboTku nepcoHanbHbIX AaHHbIX
paboTHMKOB agMUHUCTPaALMN 3aKOBPSILLMHCKOrO CEnbCoBETA.

1.3. Cbop, cucrtemaTusaumo, HakonreHue, xXxpaHeHne, obHOBNEHME, U3MeHeHe, nepeaadvy,
YHUYTOXEHNE U OpYyroe UCNOoNb30BaHWE LOKYMEHTOB, COAepXaluMxX nepcoHasnbHble AaHHble
paboTHMKOB aAMUHUCTpauuM 3akoBPSALIMHCKOrO cenbcoBeTa (ganee — obpabotka),
OCYLLEeCTBNSAET cneumanuct agMMHUCTpaumnm 3akoBPSLUMHCKOrO CenbCcoBETA.

OTBETCTBEHHOCTb 3a obecnevyeHune 3awmuTbl NepcoHanbHbiX AaHHbIX, obpabaTbiBaeMbiX B
agMuMHUCTpaumm  3aKkOBPSALLMHCKOrO  cenbcoBeTa,  BO3naraeTcs Ha  chneuuanucra
agMUHUCTpaUnn 3aKoBPSLUMHCKOrO CenbCcoBeTa.

1.4. OpraHusaumo paboTbl No obecnevyeHnto 6Ge30MNacHOCTM NEPCOHArbHbIX AAHHbIX NPU KX
o6paboTke B MHPOPMALMOHHBIX CUCTEMAX NepCcoHarbHbIX OAHHbIX, NPeacTaBnarLWmnx cobomn
COBOKYMHOCTb MEpPCOHanbHbIX [AaHHbIX, codepXawuxcsa B 0asax [faHHbIX, a TaKke
MH(POPMALIMOHHBIX TEXHOSMOMMN M TEXHUYECKUX CPEACTB, MO3BOMAKOLWIMNX OCYLLECTBNATb
06paboTKy TakMx NEepcoHarnbHbIX AaHHbIX C WUCMONb30BaHMEM CpeacTB aBTomaTu3auuu,
OCYLLECTBMAT CrneunannucTbl agMMHUCTPaumMm 3aKoBPSILLMHCKOrO CenbcoBeTa.

OTBETCTBEHHOCTb 3a OpraHm3aumto JaHHOW paboTbl BO3naraeTcs Ha rnaeBy agMUHUCTPaLMK
3aKOBpPSILLMHCKOroO CenbcoBeTa.

1.5. CBegeHunsi o daktax, cobObITMAX U OBCTOATENbCTBAX YacCTHOM >XU3HM pPabOTHMKOB
agMUHUCTPaLUun 3aKoBPSALLMHCKOrO CenbCoBeTa, CoaepXalmecs B AOKYMEHTaX, yKa3aHHbIX B
HacToAwmx [MpaBunax, a Takke MNepCcoHanbHble AaHHble, BHECEHHble B IW4YHble Aena
MYHMUMNANbHbIX  CAYXalMX 3aMellalowmx OOSDKHOCTM  MyHUUMNanbHOM ChiyxObl B
agMUHUCTpaUun 3aKOoBPSALLMHCKOIO CenbcoBeTa (fanee — MyHMUMNAanbHbIA CRyXXalun), wn
WHble CBEAEHWNSA, CoaepXalimecs B NUYHbIX Aenax MyHUUMNanbHbIX CrAyXalimx, OTHOCATCS K
cBefeHMAM KoOHpMaEeHUNanbLHOro xapakrepa.



2. NepeyveHb JOKYMEHTOB, CoAep allMX NepcoHarnbHble AaHHble paboTHMKOB agMUHUCTPaUMm
3aKoBpSILLMHCKOrO cenbcoBeTa, oObpabaTbiBaeMbix B CBA3M C peanu3aumen TpyaoBbIX
OTHoweHun. K  OoKymeHTam, coaepXalimMm nepcoHanbHble  [aHHble  paboTHMKOB
agMUHUCTpaUMM 3aKOBPSLLMHCKOrO CENbCOoBETA, Noasiexallme 3almre, OTHOCATCS:

TPYLOBbIE KHVXKM;

JINYHbIE aena;

NNYHbIE KapTOYKKN (YHUUUMPOBAHHbBIE (POPMbI NEPBUYHON y4eTHOM AoKymMeHTauumn Ne T-2C
(MC) 1 Ne T-2);

CNpaBKU-00BHLEKTUBKY;

KHUra ydeta ABMmxeHunda TpyaoBbIX KHUXEK U BKNagblLWEN B HUX;

TPyOoBble  OOroBOpbl  PabOTHMKOB,  OCYLLECTBRSIOWMX  TEeXHW4Yeckoe obGecrneyeHue
AEeATEeNbHOCTM agMUHUCTPaLMM 3aKOBPSILLMHCKOTO CENbCOBETA;

Tabenb ydyeta paboyero BpemeHu K pacyeTa onnatbl Tpyda (yHMduumpoBaHHas dopma
nepBUYHOM y4yeTHON fokyMeHTaumm Ne T-12);

pac4yeTHO-NNaTexHaa Be4OMOCTb;
KapTo4ka-crnpaBska (pacyeT 3apaboTHOM NnaTbl);

Hanoroeasi kKapToyka Mo y4yeTy AOXOOO0B M Hamora Ha Aoxoabl dumanyeckux nuy (dopma 1-
HO®N);

crnpaBska 0 goxogax gmaunyeckoro nuua (popma 2-HODIT);

dopMbl  AOKYMEHTOB MHAMBUAYANbHOrO (MEePCOHMMULMPOBAHHOIO) y4eTa B cuUCTeEMe
06513aTeNbHOrO NEHCMOHHOIO CTPaxoBaHUS;

nHonBmuayarnibHada KapTo4yka ydeTa CYyMM Ha4dUCIEHHbIX BbIMflaT U UHbIX BO3Hana)K,D,eHI/IIZ,
CyMM Ha4uCrieHHoro eanHoro couuaribHoOro Harnora, CTpaxoBblX B3HOCOB Ha obda3aTenbHoe
NeHCMOHHOE CTpaxoBaHune (HaJ'IOFOBOFO Bbl‘-IeTa);

nHamemayanbHada KapToyka ydeTa CYMM Ha4YUCIEeHHbIX BbiMat U UHbIX BO3Hana)K,D,eHI/IIZ,
CTpaxoBbIX B3HOCOB Ha obsa3aTenbHOe NEHCUOHHOE CTpaxoBaHue;

CBMAETENbCTBO O MOCTAHOBKE Ha y4YeT B HaroroBoM opraHe (pu3Myeckoro nvua no Mmecty
XuTenbcTBa Ha Tepputopum Poccuinckon ®epgepaunn.

3. BegeHne nuyHbIX gen

3.1. B nnyHoe geno MyHMUMManbHOro Cry)alwero BHOCATCSA €ro nepcoHarbHble OaHHble U
MHble CBEOEHMS, CBSA3aHHbIE C NOCTYMMEHNEM Ha MyHULMNANbHYIO Cryx0y, ee NpoxoXxaeHnem
N YBONbHEHWEM C MyHMLMNANbHON crnyXbbl 1 HeobxoaMMble ANsi obecnevyeHns OesTenbHOCTU
agMUHUCTPaLMM 3aKOBPSLLMHCKOIO CENnbCoBETA.
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3.2. BepgeHnue nuuHbIX gen MyHUUUNAnbHbIX CliyXalwnxX ocywecTtBndeTr cneunanuncrt
aaMUHUCTpaLunmn SaKOBpFILIJI/IHCKOI'O celibcoBeTa.

3.3. K nnyHomy geny MyHUUMNanbHOro crnyaliero npuobLuaTcs cneayowme JOKYMEHTbI:

MUCbMEHHOE 3asiBNeHMe C NpocbOOM O MOCTYMMEHUM Ha MyHUUMNAnbHY Cnyxoy u
3aMeLeHUNn AOSMKHOCTU MyHUUMNanbHOW ChiyxObl (ganee — AOMKHOCTb MYHULMNANbHOM
cnyx6bl);

CcOBCTBEHHOPYYHO 3arnoflHeHHast M noAanucaHHas rpaxgaHuHom Poccuiickon depepauyunu
aHKeTa yCTaHOBJIEHHOM (POopMbI C NpuioxeHmem cotorpacuu;

OOKYMEHTbI O NPOXOXOAEHUN KOHKYpCa Ha 3amMelleHne BaKaHTHOM OOSMKHOCTH MyHVILl,I/IﬂaﬂbHOf/’I
CJ'Iy)K6bI (ecnm rpaxgaHnMH HadHa4d4eH Ha OOJTKHOCTb No pedylibTaTtamM KOHKypca);

Konmna nacnopta W Konnun cCBUOETENbCTB O rocyp,apCTBeHHoﬁ perncTtpaumn aKkToB
MYHUUUMNAlNIbHOIro COCTOAHUA,

KOMusi TPYAOBOW KHWXKKM WNW OOKYMEHTa, NOATBEPXKOANLWEro NPOXOXAEHWEe BOEHHOW Mnun
NHOWN Cnyx0bl;

KONuM  [OOKYMEHTOB O npogeccnoHanbHOM obpasoBaHuu, npogeccmoHanbHoOn
nepenoAroToBke, MOBbLIWEHMM KBanuduKauum, CTaXKMPOBKE, MPUCBOEHUM YYEHOW CTEMNEHW,
YYEHOro 3BaHNSA (€CNn TakoBble UMETCS);

KOMUN peLUEeHNn O HarpaxgeHuu rocygapCTBeHHbIMM Harpagamu Poccunckon depepaumn,
MoyeTHon rpamoTon lMpe3angeHTta Poccuinckon ®enepauun, 06 obbasneHmn 6narogapHoOCTU
MpesngeHta Poccunckon degepauumn, NpUCBOEHUN MOYETHbIX, BOMHCKMX M CneumarnbHbIX
3BaHW, MPUCYXOEHUN rocyAapCTBEHHBLIX MPEMUIA (ECNWN TAKOBbIE NMEOTCS);

KOMnua akta MyHMUunanbHOro opraHa o Ha3Ha4yeHun Ha OOJTKHOCTb MyHI/ILI,VII'IaJ'IbHOIZ CJ'Iy)K6bI;

aK3eMNNsAp CcrnykebHoro KOHTpakTa, a Takke 9K3eMMNsipbl NMUCbMEHHbIX OOMOMHUTENbHbIX
cornalleHuin, KoTopbiMU 0POPMAAKTCSH U3MEHEHMS U AONOSHEHNS, BHECEHHbIE B CIy)KEOHbIN
KOHTPAKT;

KONUM aKTOB MYHULMMANbHOTO OpraHa O MepeBode MYHWLUMNANbHOro CryXallero Ha MHyo
AOMKHOCTb  MYHUUMNAnNbHOW CryXkbbl, O BPEMEHHOM 3aMeLleHUM WM WHOW [OOSKHOCTU
MYHULMNANbHOM Cry»0bl;

KOMMM AOKYMEHTOB BOMHCKOTO yveTa (4nsi BOEHHO06SA3aHHbIX M MWL, NoAneXalumx npusbiBy Ha
BOEHHYIO CIyX0y);

KOMna akta MyHuuunarnbHOro opraHa 006 ocBoboOXaeHUw MyHUUMNANbHOIoO crnyxawero ot
3ameLlaemMon OOSMKHOCTH MyHI/ILI,MI'IaJ'IbHOIZ CJ'Iy)K6bI, O npekpaLleHnn cny>|<e6Horo KOHTpaKTa
nnn ero NpMoCcTaHoOBIIEHUMN;

aTTeCTaUMOHHbIA NUCT MyHUUMNANbHOro cryXallero, npolwealwero arrectayuunio, n oT3biB 06
MCMOMHEHUN UM OOIMKHOCTHBLIX 06S13aHHOCTEN 38 aTTEeCTaUMOHHbIA NEPUOA;

9K3aMeHaUMOHHbIN NUCT MYHUUMMANbHOIO CryXawero u oT3biB 00 ypoBHE €ero 3HaHun,
HaBbIKOB U YMeHUI (NpodecCcnoHanbHOM YpPOBHE) ;



KOMnn [OOKYMEHTOB O NpucBoOE€HUNM MyHUUUNaribHOMY ClyXallemy KBaJ'II/I(*)I/IKaLl,I/IOHHOFO
paspapna);

KOMWUN [OKYMEHTOB O BKIMOYEHUM MYHULMMANbLHOrO Cry)alllero B KaapoBblii Ppe3eps, a Takke
00 MCKIMoYeHNn ero 13 KagpoBOro pe3epsa;

Konumn peLIJeHI/II7I O noouwpeHun MyHuuunarbHOro cnyxatwlero, a Takke o HaloXeHUn Ha Hero
ONCLNNITMHAPHOIO B3bICKAHUA OO0 €ro CHATUA U OTMEHDI,

KONUM [OKYMEHTOB O Hauyane CcnyxebOHOM npoBepkn, ee pesynbTaTtax, 06 OTCTpaHeHuu
MYHULIMNANbHOIo Cnyallero oT 3aMeLLaeMon A0MKHOCTA MyHULIMMANBHOWN Cry0bl;

AOKYMEHTbI, CBsi3aHHble C OMOpPMIIEHMEM [OONycka K CBEAEHUAM, COCTaBNSAOLUM
rOCy4apCTBEHHYK UMM MHYKD OXpPaHSeMYK 3aKOHOM TaWlHy, eCnun ucnonHeHne oba3aHHOCTEN
NO 3amMeLlaemMon AOSMKHOCTU MyHMUMNAnNbHOW CnyxObl CBA3AHO C WUCMOMb30BaHMEM TaKuX
CBEOEHUN;

cBegeHna O goxogax, wumyulectese M obsizaTenbcTBax NMYLLECTBEHHOIO Xapaktepa
MYHULUUMNANbHOIo cnyxatllero,

KOMnA CTpaxoBoro cemnaeTernbCcTtBa ob64a3aTenbHOro NEHCUOHHOIO CTpaxoBaHuA;

Konna cBuaeTenbCcTBa O MOCTAHOBKE Ha ydeT B HAfIOroBOM opraHe u3ndeckoro nuua no
MECTY XUTeNbCTBa Ha Tepputopun Poccuinckon ®epepaunu,

KOMusi CTpaxoBOro MeauLUMHCKOro nonuca o6s3aTenbHoOro MeauuLMHCKOro CTpaxoBaHust
rpaxkgaH;

MEAMLMHCKOe 3akfIloYeHWe YCTaAHOBMNEHHOM ¢opMbl 006 OTCYTCTBUM Y rpaxdaHuHa
3aboneBaHusl, MNpPEensTCTBYIOLWEro MOCTYMNNEHUIO Ha MyHUUMNanbHyl0 Ccriyxby unu ee
MPOXOXOEHMWIO;

cnpaBka O pesynbTaTax MPOBEPKM [OOCTOBEPHOCTM UM MOSMHOTbI  NpeacTaBrieHHbIX
MyHULUMNANbHbIM ~ CRy)KallMM CBEAEHMA O [oxodax, uMmyllecTBe U obsisaTenbcTBax
MMYLLIECTBEHHOIO XapakTepa, a Takke cBeAeHuUn 0 cobnioaeHMn MyHULMNanbHbIM CryXXalmum
OrpaHNYeHnin, yCTaHOBMNEHHbIX dheaepanbHbIMU 3aKkoHaMMU.

3.4. B nnyHoe pgeno MyHUUMNANbHOIo cnyxalero BHOCATCA TakKXKe NMNCbMEHHble 00 bACHEHNS
MYHUUUNANbHOrro crnyxawero, eciin Takume 00bsACHEHNA OaHbl UM MNOCMNE O3HAKOMIIEHUSA C
OOKYMEHTaMK CBOEro NMIM4YHOro aena.

K nuyHomy pgeny MyHUMUMNAnbHOrO CrniyXawero npuodlialTcs  WUHble  OOKYMEHTHI,
npeaycMoTpeHHble dhefepanbHbiMU 3aKOHaMN U UHBIMWU HOPMATUBHBLIMU NPAaBOBbIMU akTaMu
Poccuinckon ®epgepaunn.

3.5. JokyMeHTbl, MpUOOLLEHHbIE K  JIMYHOMY  Aenly  MyHMUMMAnbHOrO  Crnyallero,
GpoLUtopyoTCs, CTPaHULbl HYMEPYHTCS, K NIMYHOMY Aeny npunaraeTcs Onuch.

4. Mopsigok obpaluenus c AOKyMeHTamu " apyrmmu HocUTEensMun
MHdOpMaLNK, CoaepKaMMM NepcoHanbHble AaHHble, Noanexaiune 3awmTe.



4.1. Bce nepcoHarnbHble JaHHble A0SMKHbI ObITb NOSTyYeHbl HEMOCPELCTBEHHO OT pabOoTHMKOB
agMUHUCTPaUnn 3aKOBPALLMHCKOrO CenbCoBeTa, NpM 3TOM MX 06paboTka ocyLLecTBAsSeTCs no
MMCbMEHHOMY 3asiBNEHWO-cornacuio no dopme cornacHo npunoxeHuto Ne 1 k HacToswmum
Mpasunam.

B cnyyae oTkasa paboTHMKa nNpefoCcTaBUTb CBOW MNepCOHarbHble OaHHble eMy [alTca
MMCbMEHHbIE Pa3bsACHEHUS O PULONYECKUX NOCNELCTBUAX Takoro otkasa no hopmMme cornacHo
npunoxeHnto Ne 2 k HacToswmm NMpasunam.

4.2.Tlpuem ©n y4yeT [OOKYMEHTOB W [OpYyrnx HocuTenen WHgopmaumn, coaepaLimnx
nepcoHarnbHble AaHHble, noanexaiwime 3awmrte, ocyecTBnaeT cneumanuct agMuHucTpaumm
3aKoBpPSILLMHCKOro CenbCcoBeTa.

4.3.Mpn  3aknodeHnn  cnyxebHoro  KoHTpakta C  paboTHWMKOM, HenocpeacTBEHHO
ocyLwlecTBnsaWMM 00paboTKy nepcoHanbHbIX AaHHbIX, OH NOAMMCbIBAeT 0064A3aTenbCTBO O
HepaarnalweHnm nepcoHasnbHbIX JaHHbIX, CTaBLUMX U3BECTHBIMU eMy B CBA3W C UCMOSNHEHNEM
AOIMKHOCTHbLIX 00s13aHHOCTEN NO d)opMe cornacHo npunoxeHnto Ne 3 K HacTosAwmMm
MpaBunam.

4.4.JInyHble gena MyHMUMNAnNbHbIX CAyXawux W gpyrme  OOKYMeHTbl, coepxalime
nepcoHarnbHble faHHble, noanexalwme 3awuTte, BblOalTCA CneuvannctoM agMuHUCTpaumm
3aKoBPSILLMHCKOrO CcenbcoBeTa MO KapTOYKe BblAadnM C pacrnuckon nofb3oBaTtenen o
MONTYYEHUM U C PACNMCKON crneumanmucTtom B 0BpaTHOM npMeme LOKYMEHTOB.

4.5. CBegeHus, cogepxawmecs B AOKYMEHTax, YkasaHHbIX B pasgene 2 Hactoawwmx Npasun,
nepecbialTcd CTOPOHHUM  OpraHuM3aumsiv 3aKa3HbIMM UM LEHHbIMW  MOYTOBbLIMU
OTNpPaBfiEHNSIMU, HAPOYHbIM C MMCbMEHHbLIM YBELOMIIEHNEM.

4.6. L‘|epHOBI/IKI/I N NPOEKTbl JOKYMEHTOB YHUYTOXAKTCA NMyTEM COXKEHUA.

4.7.Tpn cmeHe paboOTHWMKA, OTBETCTBEHHOrO 3a Yy4eT AOKYMEHTOB W OpYrux HocuTenen
MHOPMaLNN, COAEPXALLMX MEepCOoHanbHble AaHHble, noAnexaiivMe 3aluTe, COCTaBMnseTcd
aKkT npuvema-cgadvm 3TUX MaTepuarnoB, KOTOPbI YTBEpPXAAeTCa [NaBov agMuMHUCTpaumm
3aKOBpPSILLMHCKOroO cenbcoBeTa.

5.0653aHHOCTM AOMMKHOCTHBIX JML, MO COXPaHEHUIO MEepPCOHanbHbIX AaHHbIX, Noanexalimx
3awuTe.

5.1.MNpn paboTe co cBedeHUsMU, coAepXallMMM NepcoHanbHble AaHHble, noanexaiune
3awmTe, paboTHMKM agMUHUCTPaLUK 3aKoBPSILLUMHCKOrO cenbcoBeTa 06s3aHbl:

3HAKOMUTBLCA TONMbKO C TEMW AOKYMEHTaMW, K KOTOPbIM MOMy4YeH OOCTYNn B COOTBETCTBMM CO
cnyxebHon HeobXo4MMOCTbIO;

XpPaHUTb B TanHe CTaBlUME U3BECTHbIMU UM CBeAEeHUS, cogepXxalmne nepcoHalibHble OaHHbIe,
noanexawne 3awuTe, I/IHCbOpMI/IpOBaTb HenocpeacTtBeHHOro pykoBogutena o q)aKTaX
HapyweHunda nopsaaka O6paLU,eHVIFI C nepcoHarnbHbiMM OaHHbIMW W O  MOMNbITKax
HeCaHKUMOHMPOBaAHHOIO A0CTyna K HUM;

He packpbiBaTb TPETbMM NMLAM M HE pacnpoCTpaHsATb NepcoHarnbHble AaHHble 6e3 cornacus
cyGbekTa NepcoHanbHbIX AaHHbIX, ECNN MHOE He NpeaycMOTpeHo deaeparnbHbIM 3aKOHOM;



O [ONYLLEHHbIX HapyLIeHUsiX YCTAHOBMNEHHOrO Mopsiaka paboTbl, yd4eTa W XpaHeHus
AOKYMEHTOB, a Takke O (aKkTax pasrnalleHusi CBedeHWN, COoAepXalluuMx nepcoHarbHble
AaHHble, noanexawime 3awuTe, NPeacTaBnATb HEemnocpeacTBEHHbIM  PYKOBOAUTENSIM
NMMCbMEHHble OObACHEHUS.

5.2.MNpu pabote co cBegeHusMU, coaepXawumu nepcoHarnbHble AaHHble, noanexawme
3awmTe, 3anpeLlaeTcs:

paboTaTb Ha MNEepCoOHanbHbIX KOMMbKOTEPAX, HE npeaHasHavyeHHbIX Ans obpaboTkm
KOH(pmnaeHUmansHoOn nHopmMauuu;

nepefaBaTb AOKYMEHTbI, COAepXallue nepcoHanbHble OaHHble, NoAnexailive 3awmrte, no
OTKPbITLIM KaHanam CcBsi3n (hakCcumunbHasi CBSI3b, 3MEKTPOHHas Moyvta M T.M.), a Takke
MCnonb3oBaTb CBEOEHMS!, CoAepXallMe NepcoHarnbHble AaHHble, nogrnexawuve 3awute, B
OTKPbLITOW Nepenuncke 1 Npu Be4eHMn NeperoBopoB No TenedoHy;

CHMMaTb KOMUW C OOKYMEHTOB, COoAep’KallMx NepcoHanbHble AaHHble, noanexawue sawmTe,
6e3 paspelleHust rnaebl agMUHUCTpaUun JonraHcKoro CcenbcoBeTa;

Mcrnonb3oBaTb CBEAEHUS, COAEpXKalluMe MepcoHanbHble AaHHble, noarexaiuve sawute, B
HecnyXeGHbIX Lensix, B pasroBope C NMuamn, He UMELLIMMM OTHOLLIEHUS K 3TUM CBEAEHUSIM.

5.3.Jlnua, «KkOMaHOMpPOBaHHbIE B aAMUHUCTPauUMlO  3aKOBPSILUMHCKOrO  CEenbCoBETa,
AOMnycKalTCs K CBeAeHMsIM, COoOepXalluM MepcoHarnbHble [OaHHble, pelleHMeM [naBbl
aAMUHUCTPaUuM 3aKOBPSILLMHCKOrO cenbcoBeTa B OObeme BbINONMHEHUS KOMaHANUPOBOYHOrO
3agaHna n ¢ cobnogeHnem TpeboBaHun HacToAwmx MNpasun.

5.4. lokyMeHTbI, coaepallne nepcoHanbHble AaHHble, Noanexawue 3almte, XpaHsaTcs B
MeTannmMYecknx NocCTosHHO 3anepThbiX LKadax.

5.5. O6sasaHHOCTN, MpPeayCMOTPEHHbIE MNYHKTOM 5.1 HacTosiwero pasgena, OOMKHbl ObITb
BKMOYEHbl B COOTBETCTBYWOLUMA pa3fgen [LOSMKHOCTHBIX perfiaMeHToB  MyHUUMNanbHbIX
cnyXxawux, gonyueHHbIX K 0bpaboTke nepcoHanbHbIX aHHbIX.

6. [locTyn K nepcoHasibHbIM JaHHbIM

6.1.MpaBom pgoctyna K NepcoHarnbHbIM  AaHHbIM  pabOTHWKOB  agMWHUCTpaLUK
3aKOBPSILLMHCKOrO CenbcoBeTa, nognexawum 3awute, UMelT crnegylowme OOIMKHOCTHble
nvua agMuHUCTpaumMmM 3akOoBPSLLMHCKOro cenbcoBeTa:

- rnaBa agMuHUCTpauumn 3aKoBpPSLLMHCKOro cenbcoBeTa.

- crneumanuct 3aKoBpPSALMHCKOrO CenbcoBeTa;

6.2. MpaBom pgoctyna K cnpaBkam - obbekTuBkaMm pabOTHMKOB  agMWHUCTpaLUn
3aKOBPALLMHCKOrO CcenbcoBeTa UMET creayllmne AOMKHOCTHblE nuua agMUHUCTpauuu

3aKOBpFI LLINHCKOIO ceribcoBeTa.

- rMaBa agMUHUCTPaLMK 3aKOBPSLLMHCKOrO CEeNbCOBETA;



- cneynanunct agMnHMUCTpaunn 38KOBpFILLIVIHCKOFO CeJibCoBeTa,

- YrieHbl KOHKYPCHOWM KOMMCCUMM BO BpPeMsi NPOBEAEHUS KOHKypca Ha 3aMelleHne BakaHTHOM
AOMMKHOCTM  MyHMUMNANbHOM CnyObl M KOHKypCca Ha BKIHOYEHWEe B KagpoBbli pe3eps
agMUHMCTPaUMK 3aKOBPSILLMHCKOIO CenbCoBEeTa;

- 4reHbl aTTeCcTauuoHHOM KOMMUCCUM BO BpeMS MPOBeAEeHUs atTectaumM  MyHUUuMnanbHbIX
cnyxawmx, 3amMellarolmnx OOSMKHOCTU  MyHMUMNanbHOW cnyxbbl B agMuHUCTpauuu
3aKoBPSILLMHCKOro cenbCoBeTa.

6.3.MpaBom pgoctyna K NepcoHanbHbIM  AaHHbIM  pabOTHWKOB  agMWHUCTPaLUK
3aKOBpPSILLMHCKOrO cenbcoBeTa, noanexawmm 3awurte, B COOTBETCTBUM C LOIMKHOCTHbLIM
pernameHToM MMeEIT crieaylolme OOMKHOCTHbIE nvua agMuHUCTpaumMm 3aKoBPSLLMHCKOro
cenbcoseTa:

- cneuynanunct agMnHMUCTpaunn 3aKOBpFILLIVIHCKOFO celibCoBeTa,

- MHCMNEKTOp Nno Mo6unusaumoHHon paboTe, OTBETCTBEHHbLIN 3a OpraHm3auud BOMHCKOrO
yyeTa n 6poHMpoBaHus;

MepeyeHb KOHKPETHbIX [AOMKHOCTEW  agMUHUCTpPaLMM 3akoBPSILLMHCKOTO CenbCoBETa,
3ameLleHne KOTopbiX npedycmaTpuBaeT ocyllecTBrieHne obpaboTku nepcoHarnbHbIX AaHHbIX
NGO OcCyLLEeCTBNEHME AOCTyMNa K MepcoHarnbHbIM AaHHbIM, YTBEPXOaeTcsl pacrnopsikeHUnem
rnaBbl agMUHUCTPaLMM 3aKOBPSILLMHCKOIO CenbcoBeTa.

7. OTBETCTBEHHOCTb 3a pasrnaweHue cBegeHun, cogepxawmx
nepcoHarnbHble JaHHble, nognexatune 3awuTe, yTparty AOKYMEHTOB,
coaepxalmx Takyr nHopmaumio, n HapyLleHme nopsiaka paboTbl C HeW

7.1. PasrnaweHne cBegeHuin, coaepXallunx nepcoHanbHble AaHHble, nognexaiwme 3saluuTte,
WUNn yTpata HocuTEenen Takux CBegeHUn BrieyeT 3a cobon nocneactsnd, NPeayCMOTPEHHbIE
AENCTBYIOLLNM 3aKOHOAATENbCTBOM.

7.2. [lepcoHanbHyl0  OTBETCTBEHHOCTb  3a  pasrfalieHve  CBeAeHUKW,  coaeplkalmx
nepcoHarnbHble AaHHble, Nognexawue 3awmTe, Unu yTpaty HoCUTenen Taknx CBEAEHUN HeceT
paboTHMK aaMUHUCTPaUMM 3aKoBPSALIMHCKOINO CenbcoBeTa, MMewWwun A0CTyn K 9TOM
NHpopMaLMKN N OONYCTUBLUNIA ee pasrnalleHne unum ytpary.

7.3. 0 dpaktax ytpaTtbl paboTHMKAMXM aAMUHUCTPaAUUKM 3aKOBPSLUMHCKOIO CenbcoBeTa
HOCUTENEN CBeOEeHUN, CoAepXalumMx nepcoHasnbHble AaHHble, nognexawme 3awute, nubo
pasrnaweHns 9TUX CBeOeHUM CTaBUTCA B UW3BECTHOCTb [MNaBa  aAMUHUCTpaLuMu
3aKOBPALLMHCKONO CEeNnbCoOBETa, KOTOPbIM Ha3Ha4yaeTcsi KoMUCCUMA AN NpoBefeHus
cnyxebHon nposepku. Mo pesynbTatam CnyxebHON MNPOBEPKM COCTaBNAETCA akT. AKTbl Ha
yTpayeHHble aena noCcTOAHHOrO XpaHeHUs nepeaarnTcs B apXmB.

7.4. Jlvua, BUHOBHbIE B pasrnawleHuM unu ytpate CBedeHUMn, coAepKaliux nepcoHasibHble
AaHHble, nognexawme  3awure, HeCyT OTBETCTBEHHOCTb B COOTBETCTBUM C
3akoHogartenscTtBoM Poccuinckon degepaumu.

7.5. KOHTponb 3a  MCMONMHEHMEM  paboTHMKaMU  agMUHUCTpauuM  3aKOBPSALLMHCKOrO
cenbcoBeTta TpeboBaHun HacTosAwmx [lpaBun Bo3naraeTcss Ha rfaBy agMWUHUCTPaLUN
3aKOBpPSLLMHCKOro cenbcoBeTa



MpunoxeHne Ne 1
K NMpaBnnam o6paboTkn nepcoHanbHbIX OaHHbIX
paboTHMKOB agMMHUCTPaLMM 3aKOBPSILLMHCKOrO cefbcoBeTa

®OPMA

3asiBneHusi-cornacusi Ha 06paboTKy NepcoHanbHbIX AaHHbIX

B agmMuHucTpaumio 3aKoBpSILLMHCKOrO CenbcoBeTa

(dbamMunus, MMs, 0T4ECTBO PaBOTHMKA) |

(cepus 1 HoMep nacnopTa, Kem 1 Korga
BbldaH)

(appec mecTa XUTenbCTBa)

A, ,
(dbamnnusa, nMa 0T4ECTBO)
B cootBeTcTBMM C  depgepanbHbIM  3aKOHOM  oT  27.07.2006 Ne  152-03
«O nepcoHanbHbIX [OaHHbIX» Adak cBoe cornacme Ha o6paboTtky (Bkntoyaa ux cbop,
cucTtemaTusaumio, HakonneHue, XpaHeHue, OOHOBMNEeHWe, W3MEHEHWe, pacnpocTpaHeHue,
ncnonb3oBaHue, 6oKNMpoBaHne, YHUUTOXEHME, 0Be3nnynBaHme, C UCNONb30BaHNEM CPEnCTB
aBTOMaTU3auMmM unu 6e3 Mcnonb3oBaHUS TakoBbIX CPEACTB) MOMX MEPCOHArnbHbLIX AAHHbLIX, a
WMEHHO:

(ykasaTb cocTaB nepcoHarsnbHbIX AaHHbIX (P..O, nacnopTHble faHHbIE, agpec, UHble OaHHbIE)
ans o6paboTkn B Lensax
(ykasaTtb uenu obpaboTkn)

O6paboTka nepcoHanbHbIX AaHHbIX paspeLlaeTcsa Ha CPOK AENCTBUS CNY>KeOHOro KOHTpakTa.
MoaTteepkaato, YTo A o3HakomneH ¢ PegepanbHbiM 3akoHOM OT 27.07.2006 Ne 152-03 «O
NepCcoHanbHbIX AaHHbIX» B 4acTM npaBa CybbekTa nepcoHanbHbIX AaHHbIX, MpaBa W
0053aHHOCTN B 06M1acTU 3aLUThbl NePCOHarnbHbIX AaHHbIX MHE Pa3bsCHEHBI.

(moanuce) (pacwmdpoBka noanucu)

« » 20 I.




MpunoxeHne Ne 2

K NpaBunam

006paboTKM NnepcoHanbHbIX AaHHbIX PabOTHUKOB
aAMUHUCTPauMmM 3aKOBPALLMHCKOro cenbcoBeTa

®OPMA
pasbsCHEHMS pabOTHUKY HOPUONYECKMX NOCNEACTBUIA
oTKa3a NpeAoCTaBUTb CBOM NePCOHarbHble AaHHble

(bamunumsa, nms, oT4ecTBo)

(BOMKHOCTb, CTPYKTYPHOE noapasaernieHne agMMHUCTpaumm 3akoBPSLLMHCKOrO CenbcoBeTa)
B COOTBETCTBMM C TpeboBaHuaMn DegepanbHoro 3akoHa ot 27.07.2006 Ne 152-03

«O nepcoHanbHbIX OaHHbIX» yBegomnsiem Bac, 4to o64a3aHHOCTb npegocTaBneHuss Bamu
nepcoHanbHbIX OaHHbIX yCTaHOBIeHa

(yka3blBalOTCs PEKBU3UTbI U HAUMEHOBAHUS HOPMATUBHbIX NPABOBbIX aKTOB)
B cnyyae oTkasa Bamu npegoctaBuTb CBOW MeEpPCOHarnbHble AaHHble aAMUHMCTPaUMS
3aKOBpSILLMHCKOrO CenbCoBeTa HE CMOXET Ha 3aKOHHbIX OCHOBAHMSIX OCYLLECTBMSTb TaKyto
obpaboTky, 4YTO nMpuBedeT K cregywwumm Aansa Bac opuanyeckum nocneacTBUSIM:

(nepeumncnaroTca topuagnyeckme nocneacTeuns ona paboTHuka)

B cooTBeTCTBUM C AENCTBYHOLMM 3akoHodaTenbcTBOM Poccuickon depepaumm B obnactum
NnepcoHarnbHbIX AaHHbIX Bbl MMeeTe npaBo: Ha MNOMy4YeHME CBEOEHUM O aAMUHUCTPaLUK
3akoBpsAWMHCKOro  cenbcoBeta (B obbeme, HeobGXoAMMOM ANs 3awuTbl CBOMX NpaB U
3aKOHHbIX MHTEpPECcOB MO Bonpocam 06paboTkM CBOMX MNEPCOHarnbHbIX OaHHbIX), O MEeCTe
HaxoXaeHus agMuMHUCTpaumMmM 3aKOBPSILLMHCKOrNO CenbcoBeTa, O Hanvyuuu y agMuHUCTpaumm
3aKOBpPSILLMHCKOrO CeNbCOBETa CBOMX MEPCOHANbHbLIX AAaHHbIX, @ TAKKEe Ha O3HAKOMIEHUE C
TakumMu nepcoHanbHbIMW AaHHbIMW; NogaBaTb 3anpoC Ha AOCTYN K CBOMM NEepCOHarbHbIM
AaHHbIM; TpeboBaTb 6e€3BO3ME3QHOr0 NPEeAOCTaBfIEHNUS BO3MOXHOCTUM O3HAKOMIIEHUSI CO
CBOMMW MNEepPCOHanbHbIMW AAHHBbIMKU, @ TaKKe BHECEHUSI B HUX HEOOXOOMMbIX U3MEHEHUN, KX
YHUYTOXEHUS nnu GnoKMpoBaHMS NpU NpeaocTaBrieHUN CBEAEHWN, MOATBEPXKOAKLWMX, YTO
Takme nepcoHasbHble AaHHble SABMASKTCHA HEMNoONHbIMKU, YCTapeBLUMMU, HEeLOCTOBEPHbIMMU,
HE3aKOHHO TMOSyYEHHbIMU UM HEe ABNATCA HeobXoauUMbIMK  ONst 3asiBNEHHOW Lenu
06paboTkn; nonydatb yBeLOMMEHMA MO BonpocaM 06paboTkM nepcoHanbHbIX OaHHbIX B
YCTaHOBJIEHHbIX AEUCTBYKOLLUMM 3akoHogaTenbCcTBOM Poccuinckon depepaumm crnydasax wu
CpOKM; TpeboBaTb OT agMUHUCTPaUMN 3aKOBPSILLMHCKOrO CeflbCoBeTa pa3bsCHEHUs nopsiaka
3aWmMTbl CBOMX MpaB W 3aKOHHbIX WHTepecoB; obxanoBaTb AeWCTBUSA unu 6Gesgencteune
AOJDKHOCTHBLIX NUL, agMUHUCTPaUun 3aKOBPALLMHCKONO  CeNbCoBETa B YMONTHOMOYEHHbIN
opraH no 3awuTe npaB CyObLEKTOB MEPCOHarnbHbIX OaHHbIX MM B cyaebHOM nopsake; Ha
3alNTy CBOMX MpPaB M 3aKOHHbIX MHTEPECOB, B TOM YMUCNE Ha BO3MeLleHne YObITKOB U (Mnn)
KoMneHcauuo MoparnbHoro Bpega B cynebHom nopsiake
CneunanucTt agMuUHUCTpaLum

3aKOBpPSILLMHCKOro cenbcoBeTa, NoAroTOBUBLLETO pa3bsCHEHUSA




(noanuchb) (MHMUManel, amunms)

Os3HakomneH

(mognuce) (pacwmndposka nognucu)

« » 20 r.




MpunoxeHne Ne 3
K NMpaBnnam o6paboTkn nepcoHanbHbIX OaHHbIX
paboTHMKOB agMMHUCTPaLMM 3aKOBPSILLMHCKOrO cefbcoBeTa

®OPMA
obs3atenbcTBa 0 HepasrnaleHny nepcoHasbHbIX AaHHbIX

(bamunusa, nms, oT4ecTBo)

b

(BOMKHOCTb, CTPYKTYPHOE noApasaernieHne agMmMHUCTpaumm 3akoBpsLLMHCKOrO CenbCcoBeTa)
npegynpexaeH(a) o ToOM, YTO Ha NepPUOA NUCMOMHEHNSA OOMMKHOCTHbLIX 06A3aHHOCTEN MHe ByaeT
npeaocTaBneH [OCTyn K  MepcoHanbHbIM  AaHHbIM  pPabOTHMKOB  agMUHMCTpaumm
3aKOBpPSILLMHCKOrO CenbcoBeTa.

A pato 06s3aTensCcTBO Npu paboTe ¢ nepcoHanbHbIMU AaHHbIMKM PabOTHUKOB agMUHUCTPaLUN
3aKoBpSILLMHCKOro cenbcoBeTa cobniogatb TpeboBaHmsa kK 06paboTke NepcoHanbHbIX AaHHbIX,
yCTaHOBMEeHHble dheaeparibHbIM 3aKOHO4ATENTbCTBOM.

Takke 4 064a3yl0Cb B Criydyae pacTOpXeHUss CO MHOW CRny>XeBHOro KOHTpakTa NpeKkpaTuTb
06paboTKy NepcoHarnbHbIX AaHHbIX  PabOTHMKOB agMUHUCTPauMM  3aKOBPALLMHCKOMO
cenbcoBeTa, CTaBLWMX MHE WU3BECTHbIMM B CBS3M C  WUCMOSMIHEHWEM  [OMKHOCTHbIX
o6a3aHHOCTEN.

A npepynpexgeH(a) 0 TOM, YTO B Clnyyae pasrnaweHuss MHOW CBEeAEHUN, KacatloLmXxcs
NepCcoHanbHbIX AaHHbIX PpaboTHMKOB agMUHUCTPaUMM 3aKOBPSALUMHCKOrO CenbcoBeTa, Unn ux
yTpaTbl 1 HECY OTBETCTBEHHOCTb B COOTBETCTBUM C (heeparnbHbiM 3aKOHO4ATENTbCTBOM.

(moanuceb) (pacwmdpoBka nognucu)

« » 20 r.




